TRANSITIONAL HOUSING PROGRAM REQUIREMENTS
1. Must meet the Stewart B. McKinney Act guidelines & HUD/SHP requirements for homelessness & be a considered a family.

a. Must provide proof of homelessness.

b. Must have custody of their children and children must be living with them.

2. Must be within 125% CSBG poverty guidelines.
3. If the family is currently in treatment for substance abuse or domestic violence when referred for the THP it is recommended that their program is completed before beginning the THP. This however is not a requirement to be eligible for the program.  
4. Must be able and willing to actively seek full time employment (30+hrs. per week), 

5. Must attend ABE classes if you do not have a GED or High School diploma for the equivalent of 15 hours a week if not employed full time.  Must attend 6 hours per week if working full time. (30 + hours per week) 
6. Can be engaged in full time education.  (College, Technical School, etc.)                                                (Total of 12 credit hours a semester)  If not already enrolled in school upon entry to the program, must be in program 6 months before full-time education can replace employment.

7. May attend CHANCE life skills class if you are unemployed and lack job seeking skills.

8. Must actively seek employment, which is defined as a minimum of 30 hours a week until employment is obtained.

9. Must establish primary health care for self and children or make an appointment with ESC’s Women’s Health Clinic or other medical office, unless you have had a physical within the last year or have your own doctor.

10. Must meet weekly for one hour at a minimum with Transitional Housing case manager and actively participate in the Family Strengths Plan.  You will be assigned a case manager who will address employment, education, budgeting and future housing goals.  These appointments are not negotiable.

11.  You will receive one on one budget counseling to help you develop a budget and help you save money.

Transitional Housing Program Procedures

There is no guarantee of acceptance into our program and the complete process can take up to 4 weeks or longer, depending on unit availability and application processes with landlords.

1.
Have an assessment done by an outreach worker at Economic Security Corporation.  Proof of Social Security cards for all family members and photo ID for those 18 and over, and proof of one month’s income is required at this time.

2.
Prove homelessness:



A:
Letter from a shelter; 





OR

B:
Motel receipts;



OR

C:
Letters from 2 local businesses and/or organizations stating that they know you are   

Living in your car, on the street, or in a tent;

D:
Other situations must be approved by the Director or Assistant Director of 

Community Development.
3.
Have an initial assessment with the Transitional Housing Coordinator or designated representative.

4.
If agreeable to all Transitional Housing Program rules and guidelines, a second interview may be scheduled.  This will be within one week after the initial interview. 

6.
Following the second interview, the coordination team will make a decision as to whether or not to accept potential candidates into the program.  Notification of our decision will be made within 24 hours after the second interview.

7.
If accepted into the program, an appointment will be made to complete paperwork for move-in.  A move-in date will be set based on time needed to secure and prepare a housing unit.  
8.
If not accepted into the program, the family can choose another case management program offered through ESC to help them achieve their goals.
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